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AJIMUHUCTPALNS
I'YCh-XPYCTAJIbBHOIO MYHHMIUNAJBHOI'O OKPYTA
BJIAJJUMHUPCKOMN OBJIACTH

ITOCTAHOBJIEHMUE

06.08.2026 Ne 1279

OO0 yTBep:KIeHUN AIMHUHUCTPATHBHOIO
perjiaMeHTa NMpeaoCcTaBJIeHUs] MyHHUIU-
NnajJbHOM ycayru «Beiiaya 3aBepeHHbIX
KONHUI JOKYMEHTOB, NMOJJIUHHHUKHU KO-
TOPbIX HAXOAATCH B PaCHOPIKEHUU
aamuHucTpauun  I'yes-XpycrajabHOro
MYHHIUNAJIBHOIO OKPYIa

B nensix coBeplIeHCTBOBaHUS JAESITEIBHOCTH MO NPEIOCTABICHUIO MYHHUIM-
NaJdbHBIX YCIYT Ha TEPPUTOPHUH OKPYTa, B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O06 opranuzauuu NpeJoCTaBICHHS TOCYIapCTBEHHBIX U MY -
HULIMINIAJIBHBIX YCIIYI», MOCTAHOBJIEHUEM aJIMHUHUCTpanuu okpyra ot 23.01.2026
No 53 «O06 yrBepxknenuu [lopsiaka pa3paOOTKu U yTBEPKACHUS aIMUHUCTPATUBHBIX
PErJIaMEHTOB MPEJOCTABICHUS] MYHUIMIAIBHBIX YCIyr», Ha OCHOBAaHHHM ¥YCTaBa
OKpyTa aJIMUHHUCTpALIUS OKpyTa

HOCTAHOBJIAET:

1. YTBepAUTh, aAMUHUCTPATUBHBINA PETIAMEHT MPENOCTABICHUS MYyHUIUIIAIb-
HOU yciyru «Bpigada 3aBepeHHbIX KOMUM JOKYMEHTOB, MOJJIMHHUKN KOTOPBIX HAX0-
JATCSL B PacnopsbKeHUW aaIMUHHUCTpaluu ['ycb-XpyCTalbHOrO MYHUIMIIATIBHOTO
OKpyra» (IIpUIIOKEHUE).

2. IIpu3HaTh yTpaTUBIIMMU CHILY CIIETYIOUIUE MOCTAHOBJIEHUS U YacTH MOCTa-
HOBJICHUH afMUHUCTpauu ['ycb-XpycTanbHOro paiioHa:

- oT 21.05.2013 Ne 853 «O0 yTBep:KI€HUH aIMUHUCTPATUBHOIO pPErjaMeHTa
MPEIOCTaBICHUSI MYHUIIMIAIIbHON YCIYTH MO BbIIau€ 3aBEPEHHBIX KOMUN MOCTaHOB-
JICHUN U PACHOPSKEHUN aIMUHUCTPALMU U TJIaBbl MYHHUIIMIAIBHOTO OOpa3oBaHUs
['yce-XpycTanbHblld paion»;

- myHKT 1.2. noctanoBneHus ot 28.11.2014 Ne 1746 «O BHeceHUN U3MEHEHUI
B OTJICJIbHBIC TIOCTAHOBJICHUS aIMUHUACTPAIIMU MYHHUIIMIIAILHOTO 00pa3oBanus ['ychb-
XpycTalbHbIN paiioH (MyHUIIMTIAIBHBIN PAioH)»;

- otr 14.04.2016 Ne 338 «O BHeCEeHMH U3MEHEHUU B IIOCTAHOBJIEHHE aJIMHUHU-
ctpaiuu parioHa ot 21.05.2013 No 853 (pen. ot 28.11.2014) «O6 yTBepxkaeHUU
aJMUHUCTPATUBHOTO pPErJaMEHTa MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH MO BBI-
Jlaye 3aBEPEHHBIX KOMUI MOCTAHOBJICHUN U PACTIOPSHKEHUI aIMUHUCTPALIMH U TJIaBbl
MyHULUIIATBHOTO 00pa3oBanus ['ycb-XpycTallbHbIN pailon»;
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- otr 05.07.2021 Ne 699 «O BHeceHMM U3MEHEHUU B IIOCTAHOBJIEHHE aJIMHUHU-
ctpaiuu parioHa ot 21.05.2013 Ne 853 (pen. ot 14.04.2016) «O6 yTBepxkaeHUU
aJMUHUCTPATUBHOTO pPErJIaMEHTa MPEAOCTABICHUS MYHUIMIIAIBHOU YCIYTH IO BBI-
Jlaye 3aBEPEHHBIX KOMHUM MOCTAHOBIECHUN U PaCOPsHKEHUN aIMUHUCTPAIIMU U TJIABBI
MyHULUNIATBHOTO 00pa3oBanus ['ycb-XpycTallbHbIN pailon»;

- or 29.05.2023 Neo 575 «O BHECEHUU W3MEHEHUU B MOCTAHOBJICHUE aJIMUHU-
ctpauuu paiioHa ot 21.05.2013 Ne 853 (pex. ot 05.07.2021) «O06 yTBepKaeHUU
aJMUHUCTPATUBHOTO pErjaMeHTa MPEAOCTABICHUS MYHUIIUIIAIBLHOW YCIYTH IO BBI-
Jlaye 3aBEPEHHBIX KOMUN JOKYMEHTOB, MOJIMHHUKHA KOTOPBIX HAXOJSATCS B pacrops-
KEHUU aJIMUHUCTPALIMA MYHUIIUIIATLHOTO 00pa3oBaHus ['ychb-XpycTanbHbINA pailony.

3. KoHTpob 32 WCIOJTHEHUEM HACTOSIIETO MOCTAHOBJIEHUS BO3JIOKUTH HA 3a-
MECTHTEJIS TJ1aBbl aAMUHHUCTPALIMU OKPYTa M0 BHYTPEHHEW MOJUTHUKE.

4. Hacrosiee mOCTaHOBJIEHUE BCTYMAeT B CUJIy MOcCE €ro O(QUIUAIbHOTO
OIMyOJIMKOBAHUS W TIOJIJICKHUT Pa3MENICHUIO Ha OPUITHAIIBHOM CaliTe OKPYyTa.

['maBa okpyra A.B. KaGenkun



IIpunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPALMU OKpyTa
o1 06.08.2026 Ne 1279

AJIMUHMCTPATHUBHBIN perjaMeHT
NpeIoCcTABJIEHU MYHUIMIIAIBHON yCIyTrH
«Bbl1aya 3aBepeHHBIX KONMH JOKYMEHTOB, MOAJMHHUKH KOTOPHIX
HAXOASATCHA B pacnopsizkeHnu aaMmuuucTpanum I'ycs-XpycraabHoro
MYHUIMIIAJIBHOTO OKPYTra»

1. O01mue noJ1oKeHus

1.1. IlpenmeTom peryaupoBaHus aIMUHUCTPATUBHOIO PETJIAMEHTA IPEAOCTAB-
JIEHVsT MYHHUIIMIIAIBHOM yCIIyru «Bpimada 3aBepeHHBIX KON JOKYMEHTOB, IOJJINH-
HUKH KOTOPBIX HAXOIATCS B PAaCIOPSDKEHHM aaMUHUCTpauuu I'ych-XpycTambHOTrO
MYHUIMNIATBHOTO OKpyra» (nanee — PermaMeHT, MyHUIIMNANbHAS yCIyra), sIBIsSETCS
MOPSAJIOK BbIJAYM (PU3MUECKUM U IOPUANYECKUM JIUIAM 3aBEPEHHBIX KO JTOKYMEH-
TOB, ITOJJINHHUKYU KOTOPBIX HAXOIATCS B PacHoOpsLKEHUM agMuHucTpanuu ['yce-Xpy-
CTJIBHOI'O MYHHULIMITAJIBHOTO OKPYTa, CPOKHU U NOCIIEJ0BATENBHOCTD aIMUHUCTPATUB-
HBIX ITPOLIEYD.

AJIMUHHUCTPATUBHBIA perjiaMeHT pa3paOoTaH C LENbI0 MOBBIIICHUS KauecTBa
IIPEAOCTABJICHUSA U TOCTYITHOCTH MYHULIMIIAIBHOM YCIIYTH, a TAKXKE ONPEACIISIET 110-
PAOOK B3aUMOJEHMCTBUS C TOCYJAapCTBEHHBIMM OpraHaMM, OpraHU3alusIMH IpH
IIPENOCTABICHUN MYHHUIIUIIAIBHON YCIIYTH.

1.2. ITony4arensaMu MyHULIMIIAIIBHON YCIIYTH SIBISIOTCS (PU3HUYECKHUE U IOPUIM-
yeckue Jnuia (nanee — 3asBUTENb), oOpaTUBIIMECS B aAMUHUCTpanuio ['ych-Xpy-
CTJIBHOIO MYHHUIMIAIBHOTO OKpyra (Jajiee Takxke — aJMUHHUCTpalMs OKpyra) 3a
MIPEAOCTABIEHUEM UM 3aBEPECHHBIX KOMUI JOKYMEHTOB, IOJJIMHHUKHA KOTOPBIX HAX0-
JATCS B PACTIOPSHKEHUM aIMAHHUCTPALIMHU OKPYTa.

3asBUTEIb MOKET BOCIIOJIb30BAThCS MYHMIMIIAIBHON YCIYIOM 4epe3 CBOEro
3aKOHHOT'O WJIHM YIIOJIHOMOYEHHOro mpencrasurensd. IIpm sTom JsmM4yHOE ydacthe
3asgBUTENA B IPAaBOOTHOUICHUAX IO MOJIYYEHUI0 MYHHUIMIIAIIBHON YCIYTM HE JIMIIAET
€ro NnpaBa MMEThb IIPEACTABUTEINS, PABHO KaK M y4acTHE MPEACTABUTENSA HE JIMIIAET
3asBUTENS IpaBa HA IMYHOE YyYaCTHE B YKa3aHHBIX IPABOOTHOLICHUSX.

1.3. UudopmupoBanue 3assBUTENCH O MPEIOCTaBICHUN MyHUITUTIATBHOM yCITy-
I'Ml OCYILECTBIISIETC:

1) MOMKHOCTHBIMM JIMIIAMHM AAMUHUCTPALMK OKPYra, OTBETCTBEHHBIMH 32
MPEJIOCTABICHUE MYHULMIAIBHON YCIYTM MpU HENOCPEACTBEHHOM OOpallleHun
3asBUTENSA B AIMUHUCTPALIMIO OKpYyTra (3aMeCTUTENIEM TJIaBbl aIMUHUCTPALIUU OKpYTa
10 BHYTPEHHEN MOJUTUKE; HAYAJIBHUKOM OTJIENIa OPraHU3allMOHHO-KOHTPOJIBHOU pa-
00TbI, KaAPOB U ACIIONPOU3BOICTBA);

2) nocpeacTBoM TenedoHHON, (PaKCUMHIBHOM M UHBIX CPEJICTB TEIEKOMMYHHU-
KallMOHHOM CBS3H;

3) myTém odopmiieHnss ”HPOPMALIMOHHBIX CTEHI0B B aIMUHUCTPAIIMH OKPYTa;
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4) nyTéM myOJIMKAlUK HOPMATHUBHBIX MIPABOBBIX aKTOB B MEYATHBIX CPEICTBAX
MaccoBOM MHGOpPMAIIHH;

5) nmytém pasmenieHuss nHGOPMAIMK Ha OPUITMATHFHOM CaliTe OKpyra B CETH
WNurtepHer (nanee — cailT okpyra), a Takke Ha EquHOM moprasne rocyaapCTBEHHBIX U
MYHUIMNATBHBIX yeayT (PpyHkuuii) u Ha [lopTane rocy1apcTBEHHBIX U MYyHUIIUATIAIIb-
HBIX yciyT Bragumupckoii o6iacTu;

6) OCPEJCTBOM OTBETOB Ha MUCHbMEHHBIE OOpaIleHUs T'PaKIaH U IOpUIANYC-
CKHX JIUII.

1.4. MecTo HaxOXJICHUSI U TIOYTOBBIN aapec aAMUHHUCTpanuu okpyra: 601501,
Bnanumupckas o6macts, ropoa I'yce-XpycTtanbHbii, yi. Kapna JInbkuexra, qom 6.

1.5. JInunbiii npuém 3asiBUTENEH IO BOIPOCAM MPEAOCTABICHUS MYHULIUNIAIb-
HOM YCIIYyTH OCYIIECTBIISIETCSI B paboure AHU B COOTBETCTBUHU C rpadukoM (pexu-
MOM) paOOThl aAMUHUCTPAIIUU OKPYTra: IPUEMHBIE THHU: C TOHEAEIbHUKA 110 YETBEPT
—¢ 09.00 mo 17.00, narauna — ¢ 09.00 no 16.00, nepepsiB ¢ 12.00 1o 12.45; BeIXO1a-
HbIE JHH: Cy000Ta, BOCKPECEHbE.

KonrtakTHbie TenedoHbl AJisI COPaBOK: 3aMECTUTENb TJIaBbl aJIMHUHUCTpAIlUU
OKpyra 1o BHyTpeHHel nonutuke: (49241) 2-37-53, 2-17-66, HayanbHUK OTIENA Op-
raHU3aIMOHHO-KOHTPOJIBHOW paboThI, KaJpoB U Aeonpou3BoacTBa: (49241) 2-48-97,
2-17-66.

AJipeca 3JIeKTpOHHOM TouThl: gusr@avo.ru, kadr@gusr.ru, okrkd@gusr.ru

CaiiT okpyra: www.gusr.ru

1.6. [Ipu oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHBIE OOpaIlleHUs 0 BOIIPOCaM
MPEIOCTABICHUSI MYHUIIUNAIBHOW YCIYTH JTOJBKHOCTHOE JIUIO0 0053aHO B COOTBET-
CTBUU C TIOCTYITMBIIIUM OOpaIeHueM MPEeIOCTaBIATh CISAYIONIYI0 HH(DOpMAIUIO:

1) o mepedyHe JOKYMEHTOB, HEOOXOJUMBIX ISl MOJYYEHUS MYHHUIUINAIbHON
YCIYTH;

2) 0 cpoKax mpeAoCTaBICHUS MYHUIIMTIATLHON YCIIyTH;

3) 00 ocHOBaHUAX OTKa3a B MPEIOCTABICHUN MYHUIIMIIAIBHON YCIIyTH;

4) o mMecTe pa3MelleHusl Ha caliTe okpyra uH(opMaluu mo BOIpocam IMpeso-
CTaBJICHUSI MyHUIUTIAIbHON YCITYTH.

5) rpaduk npuema rpaxaaH, IOPUAUYECKUX JIHI, TOUYHBIA MOYTOBBIA aapec
aJMUHUCTPAIIMM OKpYyra, crocod mpoesnia, a mpu HEoOXOAUMOCTH — TPpeOOBaHUS K
MUCbMEHHOMY OOpaIlleHHUIO.

1.7. UadpopmupoBanue no TteiaehoHy O MOPSAKE MPEIOCTABICHUS MYHHIIU-
MajgbHOM YCIYTH OCYIIECTBISIETCS B COOTBETCTBHH C TpadUKOM (pexuMOM) padOThI
aAMUHHUCTPALIUK OKpPYTa.

PasroBop no Tenedony He nomkeH npogoxkaThes 6onee 10 munyt. [Tpu sTom
HEO0OXOMMO MIPUHSTH BCE MEPHI JIJIs1 TIOJTHOTO U OTIEPATUBHOTO OTBETA HA TTOCTABJICH-
HBIE BOIIPOCHL.

1.8. 3asgBUTENIO MPENOCTABISIIOTCS CBEACHUSA O TOM, Ha KaKOM JTale Ipeao-
CTaBJICHUSI MYHMIUTIAJILHON YCIyTH (B MPOLIECCE BBIMOJHEHUS] KAKOW aJMUHHUCTpA-
TUBHOM TIPOLIEAYPHI) HAXOJIUTCS MOJIAHHOE MM 3asIBJICHUE W MPEICTABICHHBIE JOKY -
MEHTHL.

2. CTanaapr npeaocTraBjieHUs MYHMIMIAIBHON yCIyru



3

2.1. HauMeHOBaHuE MYHUIIUMIIAIBLHON YCIyTH — «Bblaua 3aBepeHHBIX KOMUUN
JIOKYMEHTOB, MOJJIMHHUKH KOTOPBIX HAXOJATCS B PACHOPSIKEHUU aAMUHUCTPALIUU
['yep-XpyCTaIbHOrO MYHUIIMITAJIBHOTO OKPYTay.

2.2. HauMeHOBaHHE OpraHa, MPEJOCTaBJISIONIET0 MYHHIUIIAIBHYIO YCIYTY:
agmuHucTpanus ['ycb-XpycTaapHOro MyHMIMIAIBHOrO OKpyra. IIpemocraBiienne
MYHUIUNATBHOW YCITYTHU OCYIIECTBIISIET 3aMECTUTENb IJ1aBbl aIMUHUCTPALIMN OKpYTa
MO0 BHYTPEHHEH MOJUTHUKE U (WJIM) HAYaJbHUK OT/eNIa OpraHUu3allMOHHO-KOHTPOIb-
HOM paboThl, KaJPOB U JEIONPOU3BOACTBA aIMUHUCTPALIMHA OKPYTa.

2.3. Pe3ynbTaToOM NpenoCTaBICHUS MyHULIMNIAIBHON YCITYTH SIBISIETCS:

1) BbIaua 3aBepEHHON KOMHUH JOKYMEHTA, MOMJIMHHUK KOTOPOTO HAXOJIUTCS B
pacHopsKEHNUU aIMUHUCTPALUU OKPYT;

2) 0TKa3 B BbIJIaue 3aBEPEHHON KOMTUU JOKYMEHTA.

2.4. MakcuMaJIbHBIM CPOK PACCMOTPEHUS 3aABJICHUS O MIPEJOCTABICHUNA MYHHU-
[UNAIBHOM YCIIYTH COCTaBIISAET 5 paboUMX AHEH CO JTHS €ro perucTpaIum.

2.5. IIpaBoBbIE OCHOBAHMA IS IPEAOCTABICHUS MYHULIMIIAIBHON YCIIyTH:

- Konctutynusa Poccuniickoit @enepannu;

- ®enepanbubiii 3aK0H 0T 20.03.2025 No 33-03 «O0 001mMX NpUHIMIAX Opra-
HU3ALMK MECTHOT'O CAMOYIPABIICHHS B €IMHON CUCTEME TyOJIMYHON BIIACTIY;

- ®enepanbHblil 3akoH oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu mpeao-
CTaBJICHUSI TOCYAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT;

- ®enepanbubiii 3akoH 0T 09.02.2009 Ne 8-d3 «O06 obecrieueHUH JAOCTyIA K
uH(pOpMAIIUU O JEATETbHOCTH TOCYJIapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO
CaMOyTIPaBJICHUSD;

- 'OCT P 7.0.97-2025. HauuoHanbeHblii cranaapt Poccuiickoit @enepanuu.
Cucrema cTaHmapToB Mo uHGOpMaIu, OMOINOTEIHOMY U U3AaTeIbcKoMy aery. Op-
raHN3aIMOHHO-PACTIOPSIUTEIbHAS TOKyMEHTaIus. TpeboBanust K 0(hOPMIICHHIO J0-
KYMEHTOB, yTBepkJeHHbIi [Tpukaszom Poccranmapra ot 26.06.2025 Ne 622-cT (na-
nee —['OCT P 7.0.97-2025);

- YcraB ['ycb-XpyCTabHOr0O MyHUIIMITAJIBHOTO OKPYTa;

- MOCTaHOBJICHHE aaIMUHHCTparuu okpyra ot 23.01.2026 Ne 53 «O6 yTBep-
xaeHun Ilopsanka pa3paOOTKM W yTBEPXKIEHUS aJMUHUCTPATUBHBIX PETJIaMEHTOB
MPEIOCTABICHUS MyHUIIUNAIBHBIX YCITYT».

2.6. VcuepnibiBaroluii epevyeHb JTOKYMEHTOB, HEOOXOIUMBIX ISl PEOCTaB-
JICHUS MYHULUNAIBHOW YCIYTH, HOMJIEKAIIUX MPEACTABICHUIO 3asBUTEIEM, CIIOCO-
OBl UX MOJTYYEHUs, B TOM YUCIIE B DJIIEKTPOHHOU (hopMe, TTOPSJIOK UX MPE/ICTABICHUS.

2.6.1. Jlns mpenocTaBiieHUs MYHUIIMITAIBHOW YCIYTH HEOOXOIMMBI CIEAyIO-
1€ TOKYMEHTBI:

1) 3asiBenHue mo opMe COrIacHO MPIIIOKEHHIO K Pernamenty;

2) TOKYMEHT, YJIOCTOBEPSIOIIHI JIMYHOCTb;

3) JOKYMEHT, YOCTOBEPSIOIIHIA MOJTHOMOYUS 3aKOHHOTO MPEICTABUTENS U €T0
JIMYHOCTb, B CIy4ae MOJAa4YM 3asIBJICHUS OT UMEHHU TPAXKJAHUHA €T0 IPEACTABUTEIIEM;

4) KONUM YUPEIUTEIbHBIX JOKYMEHTOB, IOBEPEHHOCTh U JOKYMEHT, YJOCTOBE-
PAIOIIMK JIMYHOCTh TMPEACTABUTENS, B Clydae NOJAayd 3asBJICHUS IOPUIUYECKUM
JIULIOM.

2.6.2. Ycnyrd, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU M O0S3aTEeNIbHBIMU JUIS
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[IPEIOCTABIEHUS MyHULIMIIATBHON YCIIYTH, HE PEAYCMOTPEHBI.

2.7. VcuepnbiBarolivii IepeyeHb OCHOBAHUM JIJIsl OTKa3a B NpHUEME JIOKYMEH-
TOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MYHULIUTIATbHON YCIYTH:

1) HeycTaHOBIIEHNE JIMYHOCTH 3asBUTENSA, OOpaTUBLIETOCs 3a MPEIOCTaBICHU-
€M MYHULHUIAJIBHON yCIIyTH (HenpeabsBieHruEe 3asiBUTENIEM JTOKYMEHTa, YI0CTOBEPS-
IOIIETO €ro JIMYHOCTh, NPENbABICHUE TOKYMEHTA, YIOCTOBEPSAIOUIETO JINYHOCTD, C
UCTEKILUM CPOKOM JIEUCTBUS);

2) HEMOATBEPKICHUE TOJITHOMOYMM MPEACTaBUTENS 3asiBUTENS;

3) B 3asBJIEHUH HE YKa3aH MOYTOBBIN JIMOO 2JIEKTPOHHBIN ajipec 3asBUTES;

4) obOpamieHue 3asgBUTENs O BbIJIaye KOMHUHU JIOKYMEHTa, HE 3aTparuBaroIIero
€ro 1npasa, CBOOO/Ibl U 3aKOHHbIE UHTEPECHI;

5) TeKCT 3asBiCHUS HEe NTOAAETCS IPOUYTEHHUIO.

3asBiieHUs, OTHpaBIeHHbIE (PAKCUMUIBHON CBSI3bI0, PACCMOTPEHUIO HE TOJ|Ie-
Kar.

2.8. McuepnpIBalOlMi NEPEYEHb OCHOBAHUU [UISl IPUOCTAHOBJIEHUS IPENO-
CTaBJIEHUS MYHUIIUIAIbHON yCIIyTH:

1) mpegocTaBiieHHE HEMOJIHOTO MAaKeTa JOKYMEHTOB, PEyCMOTPEHHBIX ITyHK-
ToM 2.6.1 Pernamenra.

2.9. HcuepnbiBalonuii NepeyeHb OCHOBAHUW JJIsI OTKa3a B IMPEIOCTABICHUU
MYHUIUTIATBHOU YCITYyTH:

1) orcyTcTBUE y 3asiBUTENs MpaBa Ha MOJTyYEHHE KOMHUM JOKYMEHTa, MOIJIUH-
HUK KOTOPOr0 HaXOJUTCS B PACHOPSKEHUU aIMUHHUCTPALIMU OKPYTa.

2.10. IIpenocraBieHre MyHUIIUMIIATLHON YCIYTH OCYIIECTBIISETCS OECIIaTHO.

2.11. MakcuManbHbIi CPOK OXKHJAHUS B OYEPEAM MHPH MOJAue 3asBJICHUS U
IIPU TOJyYEHHH pe3yJbTaTa MPEIOCTaBICHUS MYHULHUIIAIBHON YCIyTH COCTaBJISET
He Oonee 15 MUHYT.

2.12. CpoK perucTpanu 3asiBJEHUs O MPEJOCTABICHUH MYHULIUIIAILHON yCITy -
T'U: B JIEHb N0J1a4y (MOCTYIUICHHS) 3asiBJI€HUSI 1 HEOOXOAUMBIX JOKYMEHTOB, IOJIaH-
HBIX 3asBUTEJIEM B aJIMUHUCTPALIMIO OKPYTa.

2.13. TpeboBaHus K MOMEUIEHUSIM, B KOTOPBIX MNPEIOCTABISETCS MyHULIUTIAb-
Has yCcIyTa.

2.13.1. TlomenieHusi, B KOTOPBIX MPEIOCTABISAETCS MYyHUIIMIAIbHAS YCIyTa,
000pyIyIOTCSl TAOIMYKOM C Ha3BaHUEM OTJelIa, YKazaHuEeM HoMepa KaOMHeTa, J10JK-
HOCTEH MOJKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a MPEIOCTABICHHE MYHULHNAIBHOU
YCIYTH.

Pabouune mecTa JOMKHOCTHBIX JIUL, OCYIIECTBISIOUINX [TPEI0CTABICHUE MYHHU -
[UTIATLHOM YCIIYTH, 000pYAYIOTCS:

1) pabourmMu cTONamMu W CTyJbsIMU (He MeHee | KOMIUIeKTa Ha OJIHO JIOJIK-
HOCTHOE JIUIIO);

2) xomnberoTepamu (1 pabounii KOMIbIOTEP HA OJHO JTOJKHOCTHOE JIUIIO);

3) Teneponamu;

4) OpPrTeXHUKOM, MO3BOJISIONIEH CBOCBPEMEHHO U B IMOJTHOM OOBEME OCYIIE-
CTBJISITh IIPEIOCTABICHUE MYHUIIUTIAIBHON YCIIYyTH.

2.13.2. lna oxuaanus npuéma 3asgBUTENSIM OTBOJSTCSA MecTa, 000py1I0BaHHbIE
CTYJIbSIMU.
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2.13.3. Jlns 3anoiaHeHus 3a8BICHUN O IPEAOCTABICHUNA MYHUIIUIIAIBHON YCITy-
v 3asBUTEINISIM OTBOJAUTCS MECTO, KOTOPOE 000PYI0OBAHO CTYJIOM U CTOJIOM.

2.13.4. B yno6HOM n71si 0OcCMOTpa 3asBUTEIIIMH MECTE pacrojiaraetcsi uHpop-
MaIllMOHHBIA CTEHJ, HA KOTOPOM pPa3MEIIAIOTCA MEPEUCHb JOKYMEHTOB, HEOOXOIH-
MBIX JIJIsl PEIOCTABICHUS] MyHUIIMIIAIbHOW YCIYTH, U 00pa3Iibl 3asiBJICHUMN.

2.13.5. Bxoa u mnepeaBWKEHHE IO IMOMEIIEHUSIM, B KOTOPBIX MPOBOAUTCA
npuéM rpaxkaaH, HE JODKHBI CO37aBaTh 3aTPyAHEHUHN ISl JIUI C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMU 37I0pOBbsl (BKJIIOUasi JIMI], HUCIOJB3YIOIIUX KPECla-KOJACKH), yKa-
3aHHbIC TTOMEIICHHS JOJKHBI UMETh JOCTYIHBbIE MecTa OOIIECTBEHHOTO MOJIb30Ba-
Hus. J{7s 9TOro BXoJl B moMelieHrne o0opyayeTcs CreluaibHbIM MaHycoM, o0ecrie-
YUBAETCSl OECTIPENATCTBEHHOE TIEPEMEIIICHUE U Pa3BOPOT CHEIHAIBHBIX CPEACTB IS
nepeaBmkeHus (Kpecen-Koysicok). CTobl, mpelHa3HauCHHbIE JIJIs1 3alI0JTHEHHS 3asB-
JICHUS, Pa3MENIAloTCA ¢ YYETOM OeCIPEnsITCTBEHHOTO MOAbE37a M MOBOPOTA CIICIIH -
aJbHBIX CPEJICTB I MEePEIBUKEHUS (KPECEI-KOJISICOK) JIMI] C OTPAHUYECHHBIMHU BO3-
MOHOCTSIMH 37J0POBbSI.

JInst muil ¢ orpaHUYEHHBIMU BO3MOKHOCTSIMU 3710POBbsI 00€CIIEYMBAETCSI BO3-
MOHOCTh JIMYHOTO MpUéMa B CHEHUATBHO 000pPYA0BAaHHOM MOMENIEHUU (MECTE) Ha
MEPBOM IJTaXXe aJIMHHHUCTpAIlMU OKpPYra, COOTBETCTBYIOIAs MOMOIIL PaOOTHUKOB
aJMUHUCTPALIMM OKPYTa, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIIUTIATLHON YCITy-
TH.

2.14. Tloka3zaTenu JOCTYMHOCTH U Ka4eCTBA MPEAOCTABICHUS MyHULUIIAIILHON
YCIYTH:

1) creneHb UHPOPMUPOBAHHOCTH TPAKIAH O MOPSIKE MPEIOCTABICHUS MYHH-
[UTIATBHON YCIyTH (JIOCTYMTHOCTh HHGOPMAIIMK O MYHHUITUTAIBHON YCIyTe, BO3MOXK-
HOCTh BBIOOpA crioco6a moxyyeHust nHhopmaIim);

2) IOCTYIMHOCTh OOpallleHUs 3a MPEAOCTABICHUEM MYHHUIIMIAIBLHON yCIyTH, B
TOM YUCJIE JJIS JIUIl C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBBS;

3) cobmroieHne CPOKOB MPEAOCTABICHUS MYHHUIMIIAIBHOM YCIYIM M CPOKOB
BBITIOJTHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP MPHU MPEIOCTABICHUN MYHUIIUTATIBHOM
YCIIyTH;

4) mpenocTaBlieHHE BO3MOXHOCTH TOJIydeHUs HHQPOpMAIUU O XOJ€ Mpeo-
CTaBJICHUS] MyHUIIUIIAJIbHON YCIIYTH;

5) orcyTcTBUE OOOCHOBAHHBIX KaJlI00 CO CTOPOHBI Tpa)K[AaH MO pe3yJibTaTaM
MPEAOCTABICHUSA MYHHUIIUNIAIBbHON YCIIyTH.

2.15. TlpenocTaBieHne MyHHUIIMTAIBHONW YCIYTH B 3JIEKTPOHHOU (popme u ye-
pe3 MHOTO(YHKITMOHAJIbHBIE TIEHTPHI HE OCYIIECTBIISIETCS.

3. CocTas, nocj1e10BATEJILHOCTh M CPOKH BbINOJTHEHUS
aIMUHUCTPATHUBHBIX MPOLETYP

3.1. HcuepnbiBaronuii nepedyeHb aIMUHUCTPATUBHBIX IMPOLEAYP, BBINOJHSEC-
MBIX aIMUHUCTPALAEN OKpYra IO MPEIOCTABICHUIO MYHHUIIMIIAIbHON yCIIyTH:

1) mpuém u peructpanus 3asBIE€HUS U IOKYMEHTOB, HEOOXOIUMBIX JJIS MPEJ0-
CTaBJICHUS] MyHULIMIIAJIBHOW YCIIYTH;

2) paccMOTpEHHE 3asiBIICHUS] U OIPEJECIIEHUE B COOTBETCTBUU C 3aKOHOAATENb-
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ctBoM Poccuiickoit denepanyin Ha OCHOBaHUH MPEICTABICHHBIX JIOKYMEHTOB HAJINYUS
100 OTCYTCTBUA y 3asiBUTEIS MpaBa Ha MPEAOCTABICHUS MyHHUIIUIIATBHOMN YCITyTH;

3) NpuUHSTHE PENICHUsI O MPEAOCTaBICHUU (OTKa3e B MPEJAOCTABICHUN) MyHU-
LUTMTAJIBHOW YCIIYTH;

4) yBenomieHue 3asiBUTENSI O pe3yJbTaTe MPEIOCTABICHUS MYHHULHUIAIbHOM
YCIYTH.

3.2. AIMMHHUCTpaTUBHAs MPOLEAYpa MO NMPUEMY U PETUCTPALMU 3asBICHUS U
JIOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHUSI MYHULIUITAIbHON YCITYTH.

3.2.1. OcHoBaHuEM U1 HaYaja aAMUHUCTPATUBHON MTPOLIEAYPHI SBIAECTCA JINY-
HOe oOparieHue 3asBUTEN B aIMUHUCTPALIMIO OKpPYra C 3asBJICHUEM U JOKYMEHTa-
MU, HEOOXOJUMBIMU ISl TPEIOCTABIICHUSI MyHULIUIIAIIHOM ycIyry, 1100 nocTyIuie-
HUE 3asBJICHUS U JOKyMEHTOB, HEOOXOJUMBIX I MPEAOCTaBICHHUS] MYHULUIIATbHON
YCIIyTH, B aIMUHHCTPALIUIO OKpyTa I10 MOYTe.

Jluém oOpaieHust 3a NpPeJOCTaBICHUEM MYHHIIMIAIbHOW YCIYT'HM CUHMTAETCS
JICHb PETUCTPALMHU TOHKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a IPEIOCTABICHUE MY-
HULMIIAJIBHON YCIIYTH, 3asBJICHUS CO BCEMHU JOKYMEHTAMH, HEOOXOIUMBIMU IS
MIPEAOCTABIEHNS MYHHUIUIIAIBHON YCIIyTH.

[Tpu HampaBieHUM 3asBICHUS U JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaB-
JIEHUS! MyHUIUTNAIBHOM YCIyTd, 1O moyTe AHEM oOpalleHHs 3a MPeAoCTaBICHUEM
MYHULUNAIBHON YCIIyI'M CUMTAETCA /1aTa, yKa3aHHas Ha IMOYTOBOM IUTEMIIENIE Opra-
HU3ALMH [I0YTOBOU CBSI3U IO MECTY OTIPABIICHUS JAHHOTO 3asBJICHHUS.

3.2.2. [Ipuém 3asiBI€HUS U TOKyMEHTOB, HEOOXOIUMBIX ISl OJYyUYEHUSI MyHH -
LUIIAJIbHOW YCIIyTH, NPEICTABICHHBIX 3asBUTEIIEM HENOCPEACTBEHHO B aJIMUHUCTpA-
LU0 OKPYTa, OCYIIECTBISAETCS B IEHD N10/1a4M YKA3aHHBIX 3a5BJICHUS U JJOKYMEHTOB.

[Tpuém 3asiBieHUs U JOKYMEHTOB, HEOOXOJUMBIX JIJIsl MPEJOCTABICHUS MYHH-
UNAIBHOM yCIIyTH, HANPABJICHHBIX MO MOYTE, OCYLIECTBIIACTCS HE Mo3aHee padoue-
ro JTHSA, CJIEAYIOLIEro 3a JHEM UX IOJIyYEHUs.

3.2.3. Perucrpanuio 3asBIeHUs U JOKYMEHTOB, ITPEJACTABICHHBIX 3asBUTEIIEM,
OCYUIECTBJISIET HaYaJIbHUK OTJI€a OPraHU3allMOHHO-KOHTPOIBHOU paboThl, KapOB U
JEJIONPON3BOACTBA AIMUHUCTPALMNA OKpyra B )XypHaJI€ PETUCTPALUU 3asSBICHUN O
MPENOCTABIEHUN MYHHULIMIIATBHON YCIIyTH.

3.2.4. ITpu pacCMOTPEHUN MPEICTABICHHBIX 3asBJICHUS U TOKYMEHTOB Ha4aJlb-
HUK OTJ€Jla OpraHU3allMOHHO-KOHTPOJBHOM paboThl, KaJpOB U JEJIONPOU3BOJICTBA
Na€T OLIEHKY NPaBUJIBHOCTH O(POPMIIEHHUS YKa3aHHBIX JTOKYMEHTOB, ITOJHOTHI COJEP-
JKaluxcs B HUX CBEICHUI.

B cnyuae HeoOX0aUMOCTH HAaYaJbHUK OT/Ea OPraHU3allMOHHO-KOHTPOIbHON
paboTHl, KaapOB M JEJIOMPOU3BOJICTBA MPENOCTABIAET 3asBUTENIO OJAHK COOTBET-
CTBYIOILIETO 3asBJICHUS O MPEJOCTABICHIUH MYHHUIMIIAILHOM yCIyru JINOO B TE€UECHUE
3 pabouux qHEl HampaBisieT OJIaHK 3asiBICHUS MO aApecy, yKa3aHHOMY 3asBHUTEIEM
(ecsii JOKYMEHTBI TOCTYIHIIM TOYTOBBIM OTIIPABICHUEM).

3.2.5. HavanbHuK OTA€la OpraHu3alMOHHO-KOHTPOJBHON PabOThl, KaApOB U
JIEJIONPOU3BOACTBA BbIAAET (100 B TeueHue 3 pabouyux JAHEN HampaBiseT Mo MOYTe)
3asBUTENIO YBEIOMIICHHE O NMTPUEME U PETUCTPALMU 3asBJICHUS U JOKYMEHTOB C yKa-
3aHUEM JaThl NPUEMA 3asBJICHUSA, NEPEUYHS TOKYMEHTOB, IPEJICTABICHHBIX 3asiBU-
TeJEeM, NIEPEYHs HEOCTAOIUX Ul TPEAOCTABICHNS MyHUIIUIIAIBHONW YCIyTH JOKY -



MEHTOB U CPOKOB HX IPEIOCTaBICHUS.

3.2.6. Peanuzanus aAMUHUCTPATUBHOM MPOLEAYPHI 10 MPUEMY U PETUCTpaALlUU
3agBJICHUS M JOKYMEHTOB, HEOOXOTUMBIX [UIsl MPEIOCTABICHUS MYHULUIATbHON
YCIYTH, OCYWIECTBISETCA B CPOK, HE MPEBBIIAOIIMN 15 MUHYT.

3.2.7. Pe3ynpTaTtoM aJMUHUCTPATUBHOW NPOLEAYPHI SABISETCS NPUEM U PETU-
CTpalusl 3asiBICHUS U JOKYMEHTOB, HEOOXOJUMBIX JJI MPEIOCTaBICHUS MYHHULIHU-
MAIBHOW YCIYTH.

3.3. AAMUHHUCTpaTUBHAs MPOLEAYypa MO PACCMOTPEHUIO 3aABJICHUS U OIpeJie-
JICHUIO HAJIW4YMsl TUOO OTCYTCTBUS y 3asiBUTEINSI MpaBa Ha MpPeIOCTaBICHUE MYHHUIIM-
MAIBHOW YCIYTH.

3.3.1. OcHoBaHueM 7151 HAyala aJIMUHUCTPATUBHOW MPOUELYPHI SBIAETCS MO-
CTYIUICHUE B aJIMUHHCTPALUIO OKPYTa 3asBJICHUSA U TOKYMEHTOB, IPEyCMOTPEHHBIX
nyHKToM 2.6.1 Pernamenra.

3.3.2. Pe3ynapTaToM agMUHHUCTPATHUBHON MPOLIEAYPHI SIBISETCS OIpEIEICHUE
HAJIWYUS TUO0 OTCYTCTBUA y 3asiBUTENS MpaBa Ha MPEAOCTaBICHUE MYHULIUIATbHON
YCIIyTH.

3.4. AnMUHUCTpaTUBHAS MPOLEAYpa MO MPUHATUIO PELUICHHS O NMPEIOCTaBIIEe-
HUU MYHUIIUNAIBHOW YCIYTH JIMOO OTKa3€e B MPEAOCTABICHUN MyHULIUIIATIBHOMN yCITy -
TH.

3.4.1. Ha ocHOBaHuUU pellieHHs 3aMECTUTENS TJIaBbl a]MUHUCTPALIMN OKpYyTa 10
BHYTPEHHEH MOJUTUKE HAYaJIbHUK OTENIa OPraHU3allMOHHO-KOHTPOJIBHON padOThI,
KaJIpOB U JIE€JI0NPOU3BOACTBA:

1) B citydae oTCyTCTBUA Y 3asiBUTENs IpaBa Ha MPEIOCTABICHUE MYHHUIIUIIAIIb-
HOWM yciyru B TeueHue 3 pabouux OHEH HampaBiseT yBeAOMJEHHE 00 OTKa3e B
IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH C pa3bsICHEHUEM IPUYUH OTKa3a;

2) npu HanM4MM y 3asBUTENS IIpaBa Ha IPEJAOCTABICHUE MYHULUIIAIbHON
YCIYI'HM TOJArOTaBIMBAET HEOOXOAMMBIE KONUM JOKYMEHTOB Il MX 3aBEPEHUs U
HaIpasisieT 3asBUTENIO YBEIOMIIEHUE O CIIOCO0ax MOMyUYEeHHs KOUM T0KYMEHTOB;

3) B ciiydae yCTaHOBJIEHHS] OCHOBAHMI /1711 TPUOCTAHOBIIEHUS MIPEAOCTABIICHUS
MYHUIMNIATBHOW YCIYTH B T€UEHUE TPEX pabOunX JHEH HampaBisieT 3asBUTENIO yBe-
JIOMJICHUE C Pa3bsCHEHHWEM MPUYUH MPUOCTAHOBICHUS MPEIOCTABICHHUS MYHMIIM-
NajabHOM YCIyTd U HEOOXOJIMMOCTH MPEAOCTABIICHUS MOJHOTO MaKeTa JOKYMEHTOB,
MPEyCMOTPEHHBIX MyHKTOM 2.6.1 Permamenta.

3.4.2. 3amecTuTENb TJIaBbl AAMUHUCTPALIMA OKPYra MO BHYTPEHHEW MOJUTUKE
WIM HayaJbHUK OTJeNla OpraHU3alMOHHO-KOHTPOJBHOW paboThl, KaJpoB M JIEJO-
IIPOM3BOJICTBA B TeueHHe 3 pabouux JHEH 3aBepsieT KOIHUIO 3alpaiiuBaeMoro JOKY-
MeHTa B cootBeTcTBuu ¢ ['OCT P 7.0.97-2025.

3.4.3. Bpitaua Konuil JOKyMEHTOB OCYILIECTBIIAETCS IPU MPEABSIBICHUHN JOKY-
MEHTA, YAOCTOBEPSAIOIIETO JTUIHOCTH 3aABUTENS — GUINYECKOTO JIUIA U TTOJTHOMOYHS
MPEICTABUTEIIS IOPUANUECKOr0 JUIA. 3asBUTEb PACIUCHIBAECTCA B )KypHAJIE BbIIAYU
3aBEPEHHBIX KON JTOKYMEHTOB.

B ciyuyae HampaBiieHHs 3aBEpPEHHBIX KON 3asBUTENIO MOCPEACTBOM IMOYTHI
HAaYaJIbHUK OTJENIa OPraHU3allMOHHO-KOHTPOJIBHOW PaOOThI, KaapOB U JIEJIONPOU3-
BOJICTBA B TeUeHHe | paboyero JHS HampaBisieT 3asBUTENIO YBEJIOMIICHUE U 3aBEPEH -
HYIO KOTHUIO JTOKYMEHTA.
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3.4.4. Ilpu HanM4YMK OCHOBAHUM JUIsl OTKa3a B MPEJOCTABICHUH MYHHUIUIIAIb-
HOM yCiIyru, 3asiBUTENI0 HAIIPABIISIETCS] TUCBMEHHOE YBEJOMIIEHHE 00 OTKa3€ BbIIayu
KOITMH 3aIpaliuBaeMoro JOKyMEHTa.

3.4.5. Pe3ynpTratoM aIMUHUCTPATUBHOW NPOLEAYPHI SBISAETCS NPUHATHE pe-
HIEHUS O MPEAOCTaBICHUU MO0 00 OTKa3e B YJIOBIETBOPEHUHU MTOAAHHOTO 3asIBJICHUS.

3.5. AIMUHUCTpAaTUBHAS MPOLEAYpa MO YBEIOMIICHUIO 3asgBUTEIS O pe3yibTa-
T€ MPEIOCTaBIECHUS MyHUIIUTIATBHOMU YCITYTH.

3.5.1. B ciydae npuHATHS pELISHUs O MPEAOCTABICHUHA MYHUIIUIIAILHOMN yCITy -
I'l HAYaJIbHUK OTJIeJIa OpraHU3allMOHHO-KOHTPOJIBHOM padOThl, KaAPOB U JIETONPOU3-
BOJICTBA HE MO37HEE YeM uepe3 3 pabouux JAHS MOCIe 3aBEPEHHs KOITUU 3arpaninBae-
MOTO JTOKyMEHTa YBEIOMIISIET 3asBUTENS O PE3YJbTATe IPENOCTABICHUS MYHHIIH-
MaJIbBHOU YCIIYTH.

3.5.2. B ciny4dae oTKa3a B IpeIOCTaBICHUN MYHHIIMIIAIIBHON YCIIyTH HaYyalbHUK
OTJeNla OpraHU3allMOHHO-KOHTPOJIBHON pPabOThl, KaJapOB U JEJONPOU3BOJCTBA HE
no3iHee 4em uepe3 3 paboumx AHS UHPOPMHPYET 3asBUTENS O MPUYMHAX TaKOTO
0TKa3a C yKa3aHUEM MEePEUHsl JOKyMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHUS MyHH-
LIUNAIBHON YCIIYTH, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTh KOTOPBIX CTAJIA MPUYMHOU
0TKa3a, a TaKXKe C yKa3aHWEM IepPEYHs YCTAaHOBJIEHHBIX (peepaibHbIMU 3aKOHAMU U
(MJTM) MyHUIMOAIBHBIMU HOPMATHUBHBIMUA IPABOBBIMU aKTaMU TPEOOBAHUMN, HECOOT-
BETCTBUE KOTOPBIM MOBJIEKIIO OTKA3 B MPEAOCTABICHUH MyHUIIUTIAIILHON YCITYTH.



IIpunoxenue k Pernamenty

I'mase FYCB—XPYCT&HBHOFO MYHHUIUIIAJIBHOTO OKpYyTa

Ot

(naumeHoBaHue ropuandeckoro auna, ©.1.0. rpaxgannna)

Anpec:

KOHTaKTHBIN TenedoH

aJapec 9J'I€KTpOHHOI71 IIOYThI

(py HATMYWN)

3AABJIEHMUE

[Ipomry Bac BeIiaTh 3aBEPEHHYIO KOIIUIO:

(Buz, naTa, HOMEp ¥ HANMEHOBAaHHUE JOKYMEHTA)

(11e71h MOJTyYeHHsI KOIIMH JOKYMEHTA)

« » 20 I.

(ToIUCh 3asBUTEIIS)
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